MyHununajabHoe Ka3eHHOe yupe:xkaeHue «Komurer mo od0pazoBaHuio
U J1eJ1aM MOJIOJesKH AAMUHMCTpanuu ropoaa beaoropex»

MyHuumunajibHoe AaBTOHOMHOE JI0IIK0JIbHOE 00pa30BaTe/ibHOE YUpe:KIeHne
«derckuii cag Ne 3 ropoaa besoropck»

[Ipukas

10.01.2023 r. benoropck Ne 16

OO0 yTBEpkKAECHUH MOJIOKECHHUS
00 opranuzanuu oOpadOTKU MEPCOHATBHBIX TaHHBIX
0€e3 HCTIOIb30BaHMsI CPEACTB aBTOMATH3AIIUU

Bo ucnonnenue tpeboBanuit denepanbHoro 3akoHa Ne 152-D3 ot 27 wurons
2006 r. «O nepcoHanbHBIX JaHHBIX» U «[lonoxeHuss 06 ocobeHHOCTIX 00paboTKU
NEPCOHAIBHBIX  JIaHHBIX, OCYIIECTBIIIEMON 0€3  HCIIOJIb30BAHUSA  CPEICTB
aBTOMATHU3alUN» YTBEPKACHHOTO noctaHoBieHueM [IpaBurenbctBa PO Ne 687 ot
15 cents106ps 2008 r., a Takke HOPOYUX HOPMATHBHBIX JTOKYMEHTOB IO 3alIUTE
uH(popmanuu,

ITPUKA3BIBAIO:

1. YTBepauTh W BBecTH B jneiictBue [lonoxenue 00 opraHuzanuu oO0pabOTKH
MePCOHAIBHBIX JaHHBIX, oOpabaTeiBaeMbIx B MAJIOVY JIC Ne3 6e3 ucroap30BaHuUs
cpenctB aBroMaruzanuu (naigee — Ilonoxenue) ([lpunoxenue 1 k Hacrosemy
[Tpukasy).

2. OTBETCTBEHHOMY 3a OpraHu3aluil OOpadOTKM NEPCOHANBHBIX  JIaHHBIX
03HAKOMHUTH PAOOTHHUKOB, OCYIICCTBIISIONIUX OOpPabOTKY IMEPCOHAIBHBIX JTaHHBIX
0e3 HMCIOJIb30BaHUS CPEJCTB aBTOMATH3AIMM, C TpuiaraeMbiM [lomoxkeHueM u
[Iepeunem.

3. KonTtpoub 3a ucnonuenuem Hacrosiiero [Ipukasa ocrapisto 3a coOoi.

MnbiHa

3aBeyIOLIHNIA pUyK -I'.B. MubiHapuyk



[Ipunoxenune 1
k pukazy MAJIOY JIC Ne3
ot «10» 01. 2023 1. Ne 16

MOJOKEHUE
06 Oopranu3anvm oﬁpaﬁoTlm NMEPCOHAJIBHBIX JaHHBbIX, OﬁpaﬁaTbIBaeMbIX B
MAJIOY JIC Ne3
633 HCII0JIB30BaHUA CPEACTB aBTOMAaTHU3alluN

1. OcHoBHBIE TEPMHUHLbI H ONIPEACICHUA

1.1. bnokupoBaHME NEPCOHAIBHBIX JaHHBIX — BPEMEHHOE IIpeKpalleHue oO0paboTKu
NEPCOHANBHBIX JAHHBIX (32 UCKIIOUCHHEM CIIy4aeB, eciii 00paboTka He0OX0qMMa I YTOUHEHUS
HEPCOHAIbHBIX JAHHBIX).
1.2. OOpaboTka mMepCOHAIBHBIX AAHHBIX — JII00OE JeicTBUE (Omepanusi) WM COBOKYITHOCTD
necTBuil (omepanuii), COBEpIIAEMBIX C MHCIOJb30BAHMEM CpEACTB aBTOMAaTH3alMU Wi 0e3
UCIIOJIb30BAaHUSl TaKUX CPEACTB C IMEPCOHAIbHBIMU JaHHBIMU, BKJIIOYas cOOp, 3amuch,
cUCTEeMaTHU3allui0, HAKOIUICHHE, XpaHeHHe, yTouHeHue (OOHOBICHHME, U3MEHEHUE), U3BJICUCHUE,
UCIIOJIb30BaHuE, Iiepenady (pacrnpocTpaHeHHe, NPeJOCTaBICHUE, JAOCTYI), O00e3JInYMBaHUE,
0JI0KMpOBaHKE, YAaJCHUE, YHUUTOKEHHE IEPCOHATIBHBIX JaHHBIX.
1.3. OcHOBHBIE TEXHHYECKHE CPEICTBA M CHCTEMBbl — TEXHHYECKHE CPEICTBA M CHCTEMBI, a
TaKXe UX KOMMYHUKALMHU, UCIIOJIb3yeMble Ul 00pabOTKH, XpaHEHUs U Mepe/laun MepCOHAIbHBIX
JTAaHHBIX.
1.4,  Omepatop — TrocyJapCTBEHHbIM OpraH, MYyHMLUNAJIbHBIA OpraH, HOPUIMYECKOE WU
¢u3nyecKoe JUI0, CAMOCTOSTEILHO WIM COBMECTHO C IPYTMMH JMIIAMHM OpraHU3yIOIIKe U (WIH)
OCYILECTBIISAOLINE 00pabOTKy MEPCOHAIBHBIX JaHHbIX, a TAKXKE ONpe/esIoNue Hejiu oopadboTku
NEPCOHAIbHBIX JIaHHBIX, COCTaB NEPCOHAJIBHBIX JIaHHBIX, MOAJEKAIUX O00padoTKe, AeHCTBUS
(oneparun), coBeplIaeMble ¢ ePCOHATBHBIMU TaHHBIMHU.
1.5. IlepcoHanbHble naHHblE — J00as MHQOpMAalLMs, OTHOCSIIAACS K HPSIMO WJIM KOCBEHHO
OTIpe/IelIEeHHOMY, WIIH OTIpeieNiseMOMY (U3UUYEeCKOMY JIUIY (CYOBEKTY NepCOHATIbHBIX JAHHBIX ).
1.6. IlpemocraBneHne NEPCOHAIBHBIX MAHHBIX — JCWCTBUS, HANpaBICHHbIE HAa PACKpPBITHE
NIEPCOHAIBHBIX JaHHBIX ONPEEICHHOMY JIMILY WIH ONPEAEICHHOMY KpPYTy JIULI.
1.7. PacnpocrpaHeHue epCOHANbHBIX JaHHBIX — JEHCTBUS, HallpaBJICHHbIE HA PACKPBITHE
NEPCOHAIBHBIX JaHHBIX HEONPEAECICHHOMY KpYTY JIULL.
1.8.  YHHYTOXEHHE MEePCOHATBLHBIX TaHHBIX — IEHCTBUS, B PE3yIbTaTe KOTOPHIX CTAHOBHUTCS
HEBO3MOKHBIM BOCCTAaHOBHTD COJIEPKAHNE MEPCOHAIBHBIX TaHHBIX B MHPOPMALIMOHHOM cUCTEME
NEPCOHAIBHBIX JaHHBIX U (WJIN) B pe3y/IbTaTe KOTOPHIX YHUUTOXKAKOTCS MaTepualbHbIe HOCUTENN
NEPCOHAIBHBIX JIaHHBIX.
2. OO0ume MOJIOKEHHUSs
2.1. Hacrosmee [Tomoxxenne 00 opranm3aruy 00pabOTKH MepcoHANBHBIX JaHHBIX B MAJIOY JIC

Ne3 0Ge3 wucnonb3oBaHMsl cpeAcTB aBToMaru3zauuu (nanee — IlomokeHue), pa3paboTraHo B
COOTBETCTBUM C 3aKOHOJaTeIbcTBOM Poccuiickoii denepannu o nepcoHalbHBIX JaHHBIX (Janee —
[T/[H) ¥ HOPMATHBHBIMU IPABOBBIMHU aKTaMH (METOAWYECKMMHU JIOKyMEHTaMM) (erepabHbIX
OpraHOB HCIOJHHUTENBHOM BIAacTH 1O BonpocaM OezonacHoctu [1/H.

2.2. Hacrosimee IlonoxeHne omnpenenseT OCHOBHBIE MPUHIMITEI oOecrieueHus: 6e3onacHoctu [1/1H
npu ux o0OpaboTke 0Oe3 HCMOIB30BAaHUS CPEACTB aBTOMATH3AlMU, a TaKXKe OTBETCTBEHHOCTHh
PabOTHHUKOB, YJACTBYIOIINX B TaKOH 00paboTKe.

2.3. Tlonoxenue o6s3aTenbHO A ucnonHeHus Bcemu pabotaukamu MAJIOY JIC Ne3 (nanee —
YupexeHnue), HEOCPeCTBEHHO ydacTBYomuMH B o0padboTke [1J[H 6e3 ucrmoas30BaHms CpeCcTB
ABTOMATH3AIIHH.

3. ObecnevyeHune 6e30MACHOCTH MEPCOHATBHBIX JAHHBIX



3.1. II/lu mpum wuX HEaBTOMATH3UPOBAHHOH 00pabOTKe MODKHBI 000COONATHCS OT HMHOM
UH(pOpMaLKK, B YACTHOCTHU IMyTeM (PUKCallMu UX Ha OTIENbHBIX MaTepualibHbIX HocuTessx I1/1H, B
CHEeMATbHBIX Pa3JieNax WiIH Ha MOJIAX (OpM.

3.2.  He nomyckaercs xpanenue [1/IH pa3nuyHbIX KaTeropui Ha OJHOM MaTepHaIbHOM HOCHUTEIIE.

3.3. He nmomyckaercst ¢ukcaius Ha ogHOM OymakHoM HocuTene [1J[H, memn o6paboTKu KOTOPBIX
3aBEJJIOMO HECOBMECTHMBI.

3.4. Ilpu uCHONB30BaHUM THUIOBBIX (POPM TOKYMEHTOB, XapakTep HH(POpPMAalLUU B KOTOPBIX
npeanonaraeT WM JonyckaeT BKiarodeHue B Hux [I/IH (manmee — TumoBas ¢opma), TOJIKHBI
coOroaaThes CIENYIOIIME YCIOBU:

—TUnoBass popMa WIM CBA3aHHBIE C HEHl OKYMEHTBI JOJDKHBI COJEp’KaTb CBEICHMUS O LeNU
obpabotku I1/IH, uMs (HauMeHOBaHUE) U ajIpec omepaTopa, (paMuIHio, UMs, OTYECTBO M aJipec
cyowekTta [1/IH, uctounuk nonydenus [1J1H, cpoku o6padotku [1/{H, mepeuens neiicteuii ¢ [1/1H,
KOTOpBIE OYIyT COBEpIIaThCsl B Ipolecce uX OoOpabOTKH, 00Iee ONMHUCAHHE HUCIOIb3YEMBIX
omneparopom croco6oB oopadotku I1/1H;

—THroBast ¢popma J0JDKHA TPEAyCMaTPUBATh I0JIe, B KOTOpoM cyOBekT I1/[H MokeT mocTaBUTH
OTMETKY O CBOEM COIJIACMM Ha HEaBTOMATH3MPOBaHHYIO 00paboTky I1JIH, mpu HEOOXOaMMOCTH
HOJy4EeHHUsl HUCbMEHHOTO coryiacust Ha oopabotky [1/1H;

—THmnoBas ¢popma J0JDKHA ObITh COCTAaBIICHA TAKMM 00pa3oM, 4TOOBI KaKabIi u3 cyobexToB I1/1H,
MMeI BO3MOKHOCTh 03HAKOMUTBCS co cBouMHU [1/H, conepxkamumucs B TOKyMEHTE, HE Hapylas
IIPaB U 3aKOHHBIX UHTEPECOB UHBIX cyOBekTOB [1/1H;

—TunoBas (opma JODKHA HCKIIOYATh OOBEIMHEHHUE MOJICH, MpeAHa3HaYeHHBIX IS BHECEHUS
[T/1H, menn 06paboTKH KOTOPHIX, 3aBEAOMO HECOBMECTHMBI.

3.5. loimkHO obecreunBaThCcsl pa3liefIbHOE XpaHEHUE MaTepUallbHBIX HOCHUTENIEH, ColeprKallux
[T/1H, 06paboTKa KOTOPBIX OCYIIECTBIISIETCS B PA3IMYHBIX LIEIISIX.

3.6. Ilpu HecoBMecTHMOCTH 1ieNiell HeaBTOMAaTH3UpOBaHHOM oOpaboTku I1/1H, 3adukcupoBaHHBIX
Ha OJIHOM MaTepHaIbHOM HOCHUTEJIE, €CIIM MaTepUalIbHbI HOCUTENb HE TI03BOJISIET OCYIIECTBIIATh
o0pabotky II/IH oTnenbHO OT Apyrux 3aUKCHpPOBAaHHBIX Ha TOM e Hocutene I1J[H, MOMKHBI
OBITH IPUHATHI MEPHI 110 0OECTIEUEHHIO pa3aeabHoi 00paboTku [1/1H, B yacTHOCTH:

—IpU HEOOXOUMOCTH HCHOJIB30BaHUS WM pacHpocTpaHeHus omnpeneneHHbx [1/H oTnensHO OT
HaXOJALIMXCS HAa TOM e MaTepuaibHOM Hocutene Apyrux I1/IH, ocyiiecTisercss KOnupoBaHUe
[T[ln, mnoanexamux pacHpOCTPAHEHUIO WM MCIOJIb30BAHHUIO, CIIOCOOOM, HCKIIIOYAIOLUIIM
OZIHOBpeMeHHoe KonupoBaHue II/[H, He moanmexamux paclpoCTPaHEHHIO U HCIIOJIb30BaHMIO,
ucronb3yeTcs (pacrpoctpansercs) komus [1/1H;

—MpUd HEOOXOJUMOCTH YHHMUTOXEHHMS WM OsiokupoBaHus vactu IIJIH yHuYTOXKaeTCcs WM
OJIOKMpYeTCsl MaTepualbHbIi HOCHTENb C IPEIBAPUTEIbHBIM KOIMUPOBAHUEM CBEJCHHM, He
MNOJJISKAIUX YHUUTOXKEHUIO WM OJIOKHPOBAHMIO, CIIOCOOOM, UCKIHOYAIOIIMM OJHOBPEMEHHOE
konrposanue [1/1H, mouiexanmx yHU4TOXEHUIO UK OJOKHPOBAHUIO.

3.7.  PaboTtHUKHM YUpekIeHHsI, OCYIIECTBISIONINE HEaBTOMAaTH3HPOBaHHY0 00padoTky I1/1H,
UMEIOT JIo1ycK K o0paboTtke [1/1H B cooTBeTcTBUM ¢ «IlepeuHem qomKHOCTEH pabOTHUKOB
MAJZIOY JC Ne3, nonyiieHHbIX K 00pabOTKe MEePCOHATbHBIX TaHHBIX», YTBEPKACHHBIM
3aBEAYIOUIUM Y UpEKICHUS.

3.1. HeoOxomuMo TpUHUMATH OpPTaHHW3AIMOHHBIC (OXpaHa IOMENICHH) W TEXHUYECKHE MeEpHI,
UCKJTIOYAIONINE BO3MOXKHOCTh HECAHKIIMOHMPOBAHHOI'O JOCTYMa K MaTepUAIbHBIM HOCHTEISIM
I1/1H.

3.2. YupexaeHue He nepefaeT MaTepualibHble HOCUTENIM MEePCOHANBHBIX JaHHBIX JHOOBIM JIMLAM,
0e3 muchbMeHHOTO coriacus cyobekToB I1/1H, 3a uCcKiIFOYeHNEM CiTydaeB, KOTra 3TO HE0OXO0IMMO B
HENAX MPeAyNpeXICHUsS YTPO3bl KU3HH U 310poBbi0 cyObekTa I1/IH, a Takke B MHBIX ClIydasx,
MPEyCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickoit @eaepanuu.

3.3. Ilpu nepenaye MarepuaibHBIX HOCUTENEH, coaepkamux [1/[H, TpeTheil cTopoHe AOIKHBI OBITH
HPUHATBI MEPBI, HCKIIIOYAIOIINE BO3MOKHOCTh HECAHKLIMOHUPOBAaHHOTO Aoctyna K [1/1H.

3.4. Ilpu nepenaue MaTepualbHBIX HOocuTenel, coaepskamux [1/IH, TpeTbeil cTopoHe TOMKHO OBITH
HOJTrOTOBJIEHO CONPOBOJUTEIBHOE MHCbMO, B KOTOPOM 3a(pMKCHPOBAaH COCTaB IEPEAABAEMBIX



MaTepHaJbHBIX HOCHUTENICH, ¢ yKa3aHMEM KOJIMYECTBA CTPAHUL A OyMaKHBIX HOCHUTENEH, ¢
yKa3aHUEM CTENEHN KOH(DHICHIIMATIBHOCTH (€CJIM HEOOXO0IUMO).

3.5. O dakre mnepenaum/mpuemMa MaTepUaNbHBIX HocuTenel, conmepxkamux [1/IH, nenaroTcs
COOTBETCTBYIOLIME 3aMIUCHU B )KypHaJlaX yuyeTa UCXOASIICH/BXOAALIEH KOPPECTIOH ICHIIUH.

3.6. Ilpu mpueme MarepuanbHbIX HOCHTENEH, conepxkamux [1/H, TOMKHBI OBITH MPUHSATHI MEPHI,
o0ecrieunBaroIMe MX CcOXpaHHOCTb. Ilpu mnpueme OyMakHbIX HocuTeneil pabora ¢ TakUMHU
HOCHUTEIISIMU JTOJDKHA OBITH OpPraHM30BaHA, B COOTBETCTBUH C MPHHIMIIOM KOH(HICHIIHMAIHLHOTO
JIeJIONPOU3BO/ICTBA, IEHCTBYIOLIETO B YUPEKICHUU.

4. XpaHeHUe MEePCOHATBHBIX JAHHBIX

4.1. Tlpu xpaHeHuun MarepuanbHbix Hocuteneil IIJ[H 1mowKHBI coOmomaThCs  yCIIOBUS,
obecrneunBaromnye coxpauHocts [1J[H, uckirovarone HeCaHKIIMOHUPOBAHHBIN K HUM JOCTYII.

4.2. Marepuanbubie HocuTenu [1/[H TOMmKHBI XpaHUTBCS B MPpeAeaaX KOHTPOJIUPYEMOM 30HbI.

4.3. Teppuropusi KOHTPOIUPYESMOH 30HBI ONPEACIISACTCS TPUKA30M 3aBEAYIONIETO Y UPEKICHUS.

4.4. 3ampelieH BRIHOC WK KonupoBanue Hocutenen [1/1H.

4.5. B Hepabouee BpeMs U BpeMsi OTCYTCTBUS HEOOX0IUMOCTH ucnoiib3oBanus [1/ln MarepuanbHbie
Hocutenu [IJIH TOmKHBI XpaHUTHCS B XpaHWIMIIAX MaTepualibHbIX HocuTenen [1J1H.

4.6. Tlepeuenp mect xpanenus: Hocuteneit [1/1n onpenensiercss B «OKypHaine ydera MeCT XpaHEHUS
HOCHUTEJICH TEepCOHANBHBIX JaHHBIX, OOpabaTbiBaeMbIX 0€3  HCIIOJIIb30BAHHUS  CPEJACTB
aBTOMaTH3AIM», PopMa KOToporo ycraHosieHa B [Ipmioxkennn 1 k Hactosimemy [lonoskeHuto.

5. YHHYTOKEHHE MEPCOHAIBHBIX TaHHBIX

5.1. Vuuutoxenue IIJI[H — pelicTBUs, B pe3yiapTaTe KOTOPBIX CTAHOBUTCS HEBO3MOXKHBIM
BOCCTaHOBUTH cojiepkanue [1/IH u (uam) B pe3ynbTare KOTOPhIX YHMUTOXKAIOTCS MaTepHUabHbIE
Hocutenu [1]1H.

5.2. Yanutoxenne Hocuteneidl I1JlH ocymectBusercs B Teuenue 30 mHEH ¢ MOMEHTa OT3bIBa
cyobektom IIJIH cormacust Ha o6paboTky I1JIH (ecnu Oonee KOPOTKUI CPOK HE MPESyCMOTPEH
COOTBETCTBYIOILIUM JIOTOBOPOM, CTOPOHOM KOTOPOTO SABISETCS YUpPEKICHHE) WU HCTEYCHUS
cpokoB 006pabotku [1/1H, B TOM uunciie XpaHEeHUs B apXHUBax.

5.3. YHnutoxennem OymaxkHbix HocuTenel [1/1H 3aHMMaeTcss KOMHUCCHS 110 OpTaHU3aI|H PadoT 1o
samute [1JIH, co3naBaeMast mpUKa3oM 3aBENYIOLIErO Y YpexKICHNUS.

5.4. bymaxusie Hocutenu IIJIH (IOKyMEHTBI, MX KOIHWH, BBIIHCKH), YHUYTOXKAIOTCSI MYTEM
M3MEIBYECHHS Ha MEJKUE 4acTH, MCKIIIOYAIOIIME BO3MOXHOCTD IOCIELYIOIIEr0 BOCCTAHOBJICHHUS
MH(pOpMaLUK, WU CKUTAIOTCS.

5.5. Ilo okoHYaHUM YHMUYTOXKEHHUs1 OymaxHbIX Hocuteneil [1/lH komuccueit cocraBnsercss «AKT 00
YHUUYTOKEHUU OyMakKHBIX HOCHTENIEH MEepCOHANBHBIX JaHHBIX», ()OpMa KOTOPOTO YCTaHOBJIEHA B
[Tpunoxennu 2 k HacroseMy [lonoxenuro.

5.6. Kommccnst cocTaBisieT M TOANKCHIBAET B ABYX OJK3EMIUISIPAX COOTBETCTBYIOMIHHA «AKT 00
YHUYTO)KEHUU OyMa)XHBIX HOCUTENIeH MepCOHAJIbHBIX IAaHHBIX». B TeueHue Tpex nHell mocie
COCTAaBJIEHMS aKT HANpaBIIETCd HAa YTBEpXKICHUE 3aBeAyromeMmy YupexnaeHus. [locne
YTBEPXKICHHUSI OJMH SK3eMIUISIp aKTa OCTAeTCs Y OTBETCTBEHHOI'O 3a OpraHH3alMio 00paboTKH
I1/TH, BTOpO¥ 3K3EMIULSIP MEPEAAECTCS B apXHUB HA XPaHEHUE.

6.0TBETCTBEHHOCTDH

6.1. OTBeTCTBEHHOCTh 3a  HaJJIeXallee U  CBOEBPEMEHHOE  BBHIMOJHEHHE  (DYHKIUH,
NPEIYCMOTPEHHBIX HACTOSIIINM MOJIOKEHHEM, HECET OTBETCTBEHHBIH 3a OpraHM3alnio 00paboTKH
I1/T1 B YupexxaeHuu.

6.2. Ha otBercTBeHHOro 3a opranu3anuio oOpabotku II[lH B VYupexneHuun Boziaraercs
NepCOHaIbHAs OTBETCTBEHHOCTD 3a:

— co3JaHue HaJUIeKaIIUX YCIOBHM JIsl HCTIOIBb30BaHUS JOKYMEHTOB;
— COXpPaHHOCTb JOKYMEHTOB.



7.Cpoxk aelicTBHS M NOPS/I0K BHECEHUS] H3MEHEeHHI

7.1. Hacrostmee IlonmoskeHne BCTymaeT B CHIIy C MOMEHTAa €ro YTBEPXKJICHHUS W JCHCTBYET
OeccpoyHo, 10 3aMEHBI €r0 HOBBIM [looxeHneM.
7.2. 3menenus

U JonojHeHMs B Hactosmee  [losnoxkeHue
3aBEYIOLIETO Y UPEIKACHHUS.

BHOCATCA

IIpUKaA30M

[Mpunoxenue 1 k [Tonoxxenunto 06
opraHuzanuu o0paboTKu
MEPCOHAJIBHBIX JaHHBIX

D®OPMA
ZKypHan ydyera MecT XpaHeHHUsi HOCHTe el nepcoHanbHbIX JaHHBIX B MAJIOY JIC Ne3

damunms,

Mecto Jara o MM, OTYCCTBO

HepequL XpaHUMBbIX MaTCPUAJIbHBIX HOCUTECJICU CpOK
Ne i/t XpaHeHM, Ha4dajia HNPUHSABIICTO
NEPCOHAIBHBIX JaHHBIX XpaHCHUA

azapec XpaHCHUA Ha XpaHCHHC,

MNOJIIHCH
1 2 3 4 5 6
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